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APPLICATION FOR SITE PLAN REVIEW 

 

This Application form consists of (1) Application Information and Signature Sheet; (2) Site Plan Review 

Fee Schedule; (3) Minor Project Checklist; (4) Major Project Checklist. 

PRELIMINARY APPLICATION     COMPLETED APPLICATION  

MAJOR PROJECT (10,000 SQ FT +)       MINOR PROJECT   

 

PROJECT NAME:  ___________________________________________________________________ 

 

LOCATION:   _______________________________________________________________________ 

 

TAX MAP:  ________________  LOT NUMBER(S):   ________________      _________________ 

 

CARROLL COUNTRY REGISTRY: BOOK(S)   _____________          PAGE(S):   _______________ 

 

APPLICANT:  _____________________________  PHONE/FAX:   ______________________ 

 

OWNER:   ________________________________   PHONE/FAX:  _______________________ 

 

MAILING ADDRESS:   _______________________________________________________________ 

 

____________________________________________________________________________________ 

 

AUTHORIZED AGENT _________________________  PHONE/FAX:   ______________________ 

 

FIRM:   _____________________________________________________________________________ 

 

ADDRESS:  _________________________________________________________________________ 

 

 

TOWN OF OSSIPEE 
55 Main Street, PO Box 67 

Center Ossipee, NH  03814 

      Ph: (603) 539-4181   Fax: (603)539-4183 

pjones@ossipee.org  
          

mailto:pjones@ossipee.org


Site Plan Review Application rev. July 17, 2007  Updated 02-07-2011 for Web access  
 

 

 

  

 

 

 

 

 

 

 

 Checklist for Site Plan Review 

Minor Projects 

 

PROJECT:  _________________________________________________________________________ 

 

APPLICANT:  _________________________________________  PHONE: _______________ 

 

 OWNER:  _____________________________________________  PHONE:  _______________ 

 

PROJECT SIZE (GROSS SQUARE FEET OF BUILT SPACE):  ___________________________ 

 

DATE:  _______________________________________________ 

 

This checklist is a guide for preparing a Completed Application for Site Plan Review. It is 

intended for minor projects, generally defined as those involving 10,000 gross square feet of 

constructed space or less.  Small projects of special significance may, however, be treated as Major 

Projects. 

 each item of information below that you provide with this Application.  

Mark any items you consider not applicable to the proposed project as “N/A.”  

Please include a completed copy of this Checklist with your application.   

Failure to follow these instructions may result in your application being declared incomplete. 

 

 

 

TOWN OF OSSIPEE 

           Planning Board           
55 Main Street, PO Box 67 

Center Ossipee, NH  03814 

      Ph: (603) 539-4181   Fax: (603)539-4183 

pjones@ossipee.org  
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1. Completed Application Form with signatures and date. 

Name of Applicant, Title of Project, mailing address and phone numbers; 

Name of owner, and contact information if different from applicant; 

Agent information, if any; 

Letter of Intent, briefly describing project; 

Lot identification numbers and location of property; 

Zoning district; 

 

2.  Documentation 

Copy of Tax Map and Tax Card; 

Copy of Deed or other proof of ownership or lessee’s authorization; 

Copy of any required DES approval; 

Copy of any required Zoning Board or Water District approvals; 

List of Abutters and holders of easements, with current mailing addresses; mailing addresses of 

any other property owners within 200 feet of site boundaries, and of Agent, if any, and owner of 

property proposed for development; 

Three sets of labels or certified mailing forms ready with addressed envelopes ($6.00 each). 

Mailing to include Applicant and Agent ($7.00 each without labels or envelopes); 

Request for waivers with written justification; 

Payment of fees ($75 review fee; $50 public notice fee plus cost of abutter notification); 

 

3.   Plan Drawings and Accompanying Information  

Five copies measuring 24”x36” and ten copies 11”x17,” drawn to a scale of 1”=20.’ 

Names, tax-map and lot numbers of abutters on Plan; 

Date of Plan preparation; 

Title and Planning Board signature blocks; 

North arrow and location map;  

Name of engineer, surveyor with stamp or identification of other qualified preparer; 

Show lot layout, buildings with dimensions; setbacks; parking spaces drawn on plan, including 

handicap parking (OZO, pp.4-5);  

Location and dimensions of signs;  

Utilities;  

Road right-of-way lines; 

Required Setbacks, deed restrictions, easements; 

Lot Size (acres) and percent of lot coverage; 

Landscaping in harmony with surrounding area, with buffers, clearing kept to a minimum;  
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Location of all natural and historical features; 

Off-street parking and loading areas;  

Road right-of-way; 

Soil information including soil type (see OZO p.77 and Carroll County Soil Survey); 

Storm water drainage, pre- and post-development run-off flow; snow storage areas (OZO 5.5.) 

Erosion and sediment controls, grading not to exceed 2:1, wetland protection, if any;  

Outside lighting plan, showing compliance with Design Standards (Section 8.02.4, Site Plan 

Review Regulations.) 

 

4.  Other Required Approvals (If not applicable, mark “N/A”) 

Curb cut for state road, required from NHDOT; 

Town road access, see Zoning Enforcement Officer (539-4181) to ensure safe access to highway; 

Septic and well approvals (OZO p.3), DES Subsurface approval (271-3501); 

Ossipee Water and Sewer Commission approval, if the property is located on Town water and/or 

sewer service; Applicant must take Plan copy to Commission in a timely manner to obtain 

comments/approval; 

Fire Department approval, including: Fire lane; turning radius; sprinkler system if required. 

Applicant must take Plan copy to Fire Department for review in a timely manner to obtain 

comments/approvals from precinct fire chief. 

Groundwater protection, if located in a Groundwater Protection District. (See OZO 20 p.44);  

check on need for Special Use Permit; 

Pollution controls (hazardous materials, noise, odor, smoke, etc.) 

 
 

Applicant Signature: ______________________________________________________________    

 

 

Planning Board Verification: ___________________________________________________________ 

 
 

Applicants Please Note: 
 

It is strongly recommended that you carefully review current versions of the Ossipee Zoning 
Ordinance and the Planning Board’s Site Plan Review Regulations before submitting a project 
application.  
 
The Zoning Ordinance and Site Plan Review Regulations are available for a small fee in printed form 
from the Selectmen’s Office in Town Hall at 67 Main Street, Center Ossipee, or can be obtained free on 
the Town website at www.Ossipee.org 
 
To simplify the Site Review process for minor projects, the Planning Board is prepared to waive 
certain requirements for plan documentation unless the nature of the project or the site require more 
com 
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