
TOWN OF OSSIPEE
Planning Board

55 Main Street, PO Box 67
Center Ossipee, NH 03814

Ph: (603) 539-4181 Fax: (603)539-4183
pjones@ossipee.org

Checklist for Site Plan Review

M.!jor Projects

PROJECT: _

APPLICANT: PHONE:------------------- ---------

OWNER: PHONE:-------------------- --------

PROJECT SIZE (GROSS SQUARE FEET OF BUILT SPACE): _

DATE: _

This checklist is a guide for preparing a Completed Application for Site Plan Review. It is
intended for projects larger than 10,000 gross square feet of constructed space, or for other
projects that propose to alter a significant land area or othenvise require a comprehensive review.

Please mark with a check (0) each item of information below that you provide with this Application.
Mark any items you consider not applicable to the proposed project as "N/A." Failure to follow
these instructions may result in your application being declared incomplete.

Please include a completed copy of this checklist with your application.

For details, please see the applicable sections of the Site Plan Review Regulations (sections cited
below) and the Ossipee Zoning Ordinance.

A. Application

1. Fully Completed Site Plan Application Form (Section 6.04.3 A)

Name of Applicant, Title of Project, address and phone numbers;
Name of owner, and contact infonnation if different from applicant;
Lot identification numbers and location;
Agent information, if any;
Zoning district;

2. Letter of Intent, briefly describing project (6.04.4 A);



3. List of Abutters and holders of easements, with current mailing addresses; mailing addresses
of any other property owners within 200 feet of site boundaries, and of Agent, if any, and
owner of property proposed for development (Section 6.04.3 B);

4. Three sets of labels or certified mailing forms ready with addressed envelopes ($6.00 each).
Mailing to include Applicant and Agent ($7.00 each without labels or envelopes);

5. Certification of Compliance with Regulations (6.04.4 B)

6. Copies of All legal instruments, deeds, easements (6.04.4 D)

7. Request for waivers with written justification (6.04.4 E)

8. Payment of fees ($75 review fee; $50 public notice fee plus cost of abutter
notification)(6.14.1);

B. Site Plan Plat Preparation

1. Ten copies measuring II"x 17" inches (6.04.4 G-2)

2. Five copies measuring 24" x· 36," one at same scale as corresponding Official Tax Map of the
Town of Ossipee. (6.04.4 G-2)

3. Name and seal of the surveyor and/or engineer or architect (if applicable), date ofpreparation
and certification of Plan accuracy (6.04.4 G-l)

4. Scale and scale bar at minimum of I-inch == 20 feet (6.04.4 G-3)

C. Site Plan Plat Contents:

1. Location Plan, lot identification numbers of parcel; names, tax-map and lot numbers of
abutters (6.04.4 G-4a and 8-4)

2. Partial Development notice, if applicable (6.04.4 G-4b)

3. Title and Planning Board signature blocks (6.04.4 G-4c)

4. Legend, bar scale and North arrow (6.04.4 8-1)

5. Surveyed property lines of parcel (6.04.4 0-2)

6. Location of existing and proposed structures (6.04.4 H-3)

7. Deed reference and tax map and parcel numbers (6.04.4 H-4)

8. Location of all natural and historical features (6.04.4 H-5)

9. Location of IOO-year flood hazard boundaries (6.04.4 H-6)



10. Location of buildings., wells and leach fields (6.04.4 H-7)

11. Minimum setback requirements., lot size for zone (6.04.4 H-8)

12. Surface water drainage features (6.04.4 H-9)

13. Access way layout and design (6.04.4 H-I0)

14. Pedestrian walkway design (6.04.4 8-12)

15. Parking and loading area design including handicap parking ( 6.04.4 H- 13)

D. Required Information

1. Tax Map and Tax Card of parcel (6.04.4 H-4)

2. Fire protection systems design (6.04.4 H-l1)

3. Four copies of parcellayollt with five foot contour (6.04.4 G-4d)

4. Four copies of Final Road/Traffic Design Plan and Right of Way (6.04.4 G4-e)

5. Four copies of Final Grading and Drainage Plan (6.04.4 G-4f)

6. Proposed landscaping (6.04.4 H-14)

7. Erosion/sediment control and topsoil preservation (6.04.4 H-15)

8. Exterior lighting plan w/ placement, type and pattern (6.04.4 8-16)

9. Proposed and existing signs, walls and fences (6.04.4 H-17)

10. Easements or rights-of-way (6.04.40-18)

11. Hazardous material storage (6.04.4 H-19)

12. Solid waste storage/disposal facilities (6.04.4 8-20)

13. Snow storage provisions (6.04.4 0-21)

14. Utility and related facility layout (6.04.4 8-22)

15. Open space/public-use area location and layout (6.04.4 H-23)



Applicant Signature: _

Planning Board Verification:

Applicants Please Note:

It is strongly recommended that you carefully review current versions of the Ossipee Zoning
Ordinance and the Planning Board's Site Plan Review Regulations before submitting a project
application.

The Zoning Ordinance and Site Plan Review Regulations are available for a small fee in printed
form from the Selectmen's Office in Town Hall at 67 Main Street, Center Ossipee, or can be
obtainedfree on the Town website at www.ossipee.org
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