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OSSIPEE LIBRARY DIRECTOR

The Ossipee Public Library is seeking a director who will be an enthusiastic advocate for our
growing library. The ideal candidate will have experience in creating a welcoming environment
for all ages and be comfortable working closely with library staff, patrons, town administrators,
and the Board of Trustees. In addition, the ideal candidate will have demonstrated success in
making administrative decisions regarding personnel, policies, public relations, collection
development, budget management, and program creation and implementation. The position
currently oversees 2 full time staff and 2 part time staff.

The library serves the community of Ossipee ( pop. 4,454), which is the county seat and the
largest town in a six-town area. Located in the heart of the Lakes Region, it shares its name with
the Ossipee Mountains, once a range of ancient volcanoes, which border on the West. There are
opportunities galore for hiking, fishing, swimming, boating, snowshoeing, cross-country skiing
and snowmobiling. The Library Board of Trustees and the Town of Ossipee have an especially
good working relationship and the library offers meeting space to a number of community and
school programs.

Key Responsibilities:
● Oversees daily library operations, including hiring and management of staff
● Envisions and interprets community needs to inform materials selection and management,

and development of new services and programs
● Assures physical facilities and grounds are maintained and safe for use
● Develops and recommends an annual budget in conjunction with the Board of Trustees

and administers fund expenditures
● Recommends and reviews policies; advises Library Board on operational, fiscal, staffing,

and facilities issues

Knowledge, Skills, and Abilities:
● Well organized and able to multi-task and provide quality customer service
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● Ability to communicate effectively and maintain positive working relationships with the
Board of Trustees, library staff, Friends of the Library, and the general public

● Knowledge of management principles and public library administration including
budgeting, organization, personnel, and public relations

● Understanding of state and federal statutes regulating public libraries
● Ability to supervise the Library’s collection development, including the selection and

withdrawal of books, periodicals, audio-visual and electronic materials
● Strong proficiency with computers, library technology, internet, and social media

Educational/Professional Requirements:
● A Bachelor’s degree from an accredited institution
● Three to five years of relevant library work experience

Essential Functions:
● Ability to stand for extended periods of time, reach overhead, use hands, fingers, bend,

stoop and kneel
● Ability to lift and carry materials weighing up to 50 pounds, operate a wheeled book cart

weighing up to 140 pounds

Full job description available upon request

Compensation:Minimum salary is $40,000, commensurate with experience and qualifications.
Competitive benefits package is the same as full-time employees of the Town of Ossipee,
including health, vacation, short-term and long-term disability and participation in the NH
Retirement System.

To apply: Please submit a cover letter and resume to: OPLSearch2023@gmail.com or mail to:
Ossipee Public Library, Attn: Search Committee, PO Box 638, Center Ossipee, NH 03814.
Applications received before May 12, 2023 will receive first consideration. The position will
remain open until filled.


